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1. O01mMe moJy10:KeHu sl

1.1. Hacrosmum [lonoxeHuem omnpenensieTcss NOPSAOK OOpalieHUsl ¢ NEPCOHATbHBIMHU JaHHBIMU
pPabOTHUKOB MYHHUIMNAIBHOIO OIOJKETHOrO JIOIIKOJIBHOTO 00pa30BaTENbHOIO YUPEKACHHUS
«3BIKOBCKHUH JeTcKui caay (manee - MBJIOY).

1.2. VmnopsamoueHue oOpamieHusi C TMEPCOHATBHBIMU JaHHBIMH HMEET IeJIbl0 O00eCIeUnuTh
coOmroieHre 3aKOHHBIX MpaB U uHTepecoB MBJIOY u ero paOOTHUKOB B CBSI3U C HEOOXOAMMOCTHIO
nonyueHus (cOopa), cucremaTuzauuv (KOMOMHUPOBAHUS), XpaHCHUS W Tepefadyd CBEACHUM,
COCTaBJIAIOIINX NIEPCOHAIbHBIE JaHHbIE.

1.3. IlepcoHanbHble OaHHBIE pabOTHUKA - Jr00as HHQOpMaIMs, OTHOCALIAACA K JaHHOMY
paboTHHKY (CYyOBEKTY MEpPCOHANBHBIX JaHHBIX) U HeoOxomumas MBJIOY B cBsizu ¢ TpyJa0BBIMHU
OTHOIIICHUSIMHU, B TOM YHCIIC:

-aMusus, UuMsi, OTYECTBO PaOOTHHUKA;

-llaTa U MECTO POXKJICHUsI paOOTHUKA,

-aJipec NMpoKUBaHMs (perucTpannn) paboTHHUKA, TeledoH;

- ceMeifHoe, ColMaIbHOE, UMYIIECTBEHHOE MOJI0KEHNE PA0OTHHKA;

-o0pa3oBanue, npodeccusi pabOTHUKA;

-JI0XO/Ibl, UMYILIECTBO U UMYLIECTBEHHbIE 00s513aTEIbCTBA paOOTHHUKA;

-aHKETHbIC U OMorpaduueckue TaHHbIE, CBEACHHS O TPYJIOBOM U OOIIEM CTaXKe;

-MIaCIIOPTHBIC JTAaHHBIC;

-CBEJICHUS O BONHCKOM YYeTe;

-CBEICHUSI O 3apabOTHOM 1iaTe;

-CBEJICHUS O COI[MAIbHBIX JIbIOTAX;

-HAaMMEHOBAHME CIIELUATIbHOCTH; 3aHUMaeMas JOJKHOCTB;

-CBEICHUSI O HAIMYUU CyJIMMOCTE; MecTo pabOThl WM y4eObl UIEHOB CEMbH U POJICTBEHHUKOB;
-coJiep KaHue TPYIOBOTO JOTOBOPA;

-TIOJIJTMHHUKY ¥ KOIIUU MIPUKA30B 110 JINYHOMY COCTAaBY;

-JINYHBIE JIeJ1a U TPYJAOBbIE KHUXKU;

-OCHOBaHMS K MPUKa3aM 10 JUYHOMY COCTaBY;

-7iesa, cojeprKallue MaTepuabl MO MOBBIIICHUIO KBATU(UKALUNA U MIEPENOrOTOBKE COTPYIHUKOB,
UX aTTeCTalllH, CIIy)KEOHBIM PacCIIeIOBAaHUSIM;

- KOIIUU OTYETOB, HAMPABIISIEMbIE B OPraHbl CTATUCTHUKHU;

-Ipyrasi aHaJOTM4Has WHQOpMaIMsi, HAa OCHOBAaHHHM KOTOPOW BO3MOXKHA Oe30muOouHast
uaeHTHPUKAIUS CyObeKTa MePCOHATBHBIX JAHHBIX.

1.4. CBenenust 0 MEPCOHANBHBIX JAHHBIX PAOOTHUKOB OTHOCSTCS K YMCITY KOHQUICHIIHMAIbHBIX
(cocraBnsitomux  oxpaHsiemyro 3akoHoM TaiiHy MBJIOY). Pexum koHdumeHnumanbHOCTH B
OTHOILIEHUH MEPCOHATBHBIX TAHHBIX CHUMAETCS:

B CIyyae uX 00e3IMYMBaHUS,

10 UCTEUYECHUU 75 JIET CPOKA UX XPAHEHUSI;

B JIPYTHX CIy4asiX, MPeAyCMOTPEHHBIX (e/iepalbHBIMU 3aKOHAMHU.

2. OcHoBHbIe MOHATHS. COCTAB NMEPCOHAJIBHBIX JAHHBIX PA0OTHHKOB

2.1. lnsa ueneit Hacrosero [1o1a0keHuss HCNONB3YIOTCA CIEAYIOLUME OCHOBHBIE MOHATHSA:

2.1.1. IlepconanbHble AaHHBbIe - Jt00as WH(OpMaILUsA, OTHOCSIIAACA K OMNPEACICHHOMY WU
oTpenesIeMOMY Ha OCHOBAHUHU TaKOW MH(pOpManuu (Gu3ndecKkoMmy JHIy (CyObeKTy MepcoHaIbHbBIX
JAHHBIX), B TOM YHUCIIe ero ¢paMuIns, UMs, OTYECTBO, I'OJl, MECSII, JaTa U MECTO POXKAEHUS, aapec,
ceMeitHoe, COolMajIbHOE, UMYIIECTBEHHOE I0JI0KEHHe, 00pa3oBaHue, npodeccusi, 10X0abl, Apyras
uHpOpMaIs;



2.1.2. O6padoTKa NMEePCOHANBbHBIX JAHHBIX Pa0OTHUKA - COOp, CUCTEMAaTH3allus, HaKOIUICHUE,
XpaHeHHue, yTouHeHue (0OHOBIIEHHE, U3MEHEHHE), UCTIOJIb30BAHKE, PACTIPOCTPAaHEHUE (B TOM YHCIIE
nepenaya), 00e3IMYMBaHue, OJIOKUPOBAHKUE, YHUUTOKEHHUE MIEPCOHAIBHBIX JaHHBIX;

2.1.3. KoH(}uaeHuUMaabHOCTh MNEPCOHAJBHBIX JAaHHBIX - 0053aTelbHOE ISl COOIOACHUS
Ha3HAYCHHBIM OTBETCTBEHHBIM JIMIIOM, TMOJYYMBIIMM JIOCTyH K TIEPCOHAIBHBIM JIaHHBIM
pabOTHHUKOB, TpeOOBaHKE HE JOMYCKAaTh X PACIPOCTPAHEHUs O€3 coryacus pabOTHUKA UM UHOTO
3aKOHHOTO OCHOBaHWUSI;

2.1.4. PacnpocTpaHeHne NEepPCOHAJBHBIX AAHHBIX - JCHCTBHs, HAINPABJICHHBIE HA Iepenavdy
MEPCOHANBHBIX JIaHHBIX PAOOTHUKOB OMPENEIEHHOMY Kpyry Jull (mepenada MepCOHAIbHBIX
JAHHBIX) WKW O3HAKOMJICHHE C MEPCOHAIBHBIMU JTaHHBIMU HEOTPAaHWYEHHOTO Kpyra JIUIl, B TOM
yucjie 00HApOJ0BaHUE TIEPCOHANBHBIX JAaHHBIX paOOTHUKOB B CPEACTBAX MacCOBOM MH(opMaimu,
pa3MelieHre B WH(OOPMAIMOHHO-TEICKOMMYHHUKAITMOHHBIX CETSAX WM MPEJCTaBICHHE JIOCTyMNa K
MEePCOHANBHBIM JIAHHBIM PAOOTHUKOB KAaKUM-JTMOO UHBIM CIIOCOOOM;

2.1.5. HUcnonb3oBaHue NepCOHAJBbHBIX JAaHHBIX - JCMCTBUS (Omepanuu) C MEepCOHAIbHBIMU
JAHHBIMH, COBEPIIIAEMbIC YIIOJTHOMOUYEHHBIM JOJDKHOCTHBIM JIMIIOM KoMIaHnuu B 1EsSX TPUHSATUS
pelIeHU WM COBEPIIEHUS WHBIX JACHUCTBUM, MOPOXKIAIIMNX OPUIANYCCKHE TOCICACTBUS B
OTHOIIIGHUH PAOOTHUKOB JIMOO MHBIM 00pa30M 3aTparvBarOIINX UX MpaBa U CBOOOBI WIH MpaBa U
CBOOO/IBI IPYTHX JIUIL;

2.1.6. buaoxkupoBaHue TEPCOHAJBHBIX JAHHBIX - BPEMEHHOE TIpeKpaiieHue coopa,
CHUCTEMAaTH3allii, HAaKOIUICHHs, WCIOJIb30BaHUsI, PACIPOCTPAHEHUSI TMEPCOHATBHBIX JaHHBIX
pabOTHUKOB, B TOM YHUCIIE UX NIEpeIauH;

2.1.7. YHHYTOXKEHHE NMEPCOHAJIBHBIX JAHHBIX - JCHCTBUS, B PE3YIbTATE KOTOPBIX HEBO3MOXHO
BOCCTAaHOBHUTH COJIEP)KAHHUE MEPCOHAIBHBIX JAHHBIX B MH(OPMAIIMOHHON cHCTEMe NEepCOHAIbHBIX
JaHHBIX PAOOTHUKOB WM B pe3yJibTaTe KOTOPbIX YHUYTOXKAIOTCS MaTepUaIbHblE HOCUTEIH
NEPCOHANBHBIX IAHHBIX PAOOTHHUKOB;

2.1.8. O0e3iMunBaHue NMEPCOHAJIBHBIX JAHHBIX - JICUCTBUS, B PE3YyJIbTATE KOTOPHIX HEBO3MOXKHO
OTIpeeIUTh MPUHAITICKHOCTh IEPCOHATBHBIX TAHHBIX KOHKPETHOMY PabOTHUKY;

2.1.9. OOmenocTynHpie TMEPCOHAJbLHbIC [aHHbIE - T[EPCOHAJIBHBIE JaHHBIC, JOCTYN
HEOTPAHUUYEHHOTO Kpyra JHI[ K KOTOPBIM MPEI0CTaBIICH C COTJacusi paOOTHHUKA WIIM Ha KOTOPHIE B
COOTBETCTBUU C (elnepabHBIMH 3aKOHAMHM HE paclpocTpaHseTcss TpeOoBaHUE COOIOIEHUS
KOH(UICHIINAIBHOCTH;

2.1.10. Hndopmaumss - cBeneHus (CooOIIeHHWS, JaHHBIE) HE3aBUCHMO OT (OPMBI HX
MIpEeACTaBJICHUS;

2.1.11. JlokymMeHTHpOBaHHAass HUH{poOpManusa - 3apUKCHUPOBAHHAS HA MaTEPHAILHOM HOCHUTEIE
MyTeM JTOKYMEHTUPOBaHUS HH(pOpMAIUs C PEKBU3UTAMH, IO3BOJSIONIMMHU OIMPEACTUTh TaKYIO
MH(OPMAIIHIO W €€ MaTepUaIbHbI HOCUTENb.

2.2. Nudopmanus, npeacrapisgemas paOOTHUKOM MpU NocTyIuieHn: Ha paboty B MBJIOY, nomkHa
UMETh OKYMEHTaNnbHYyI0 popmy. [Ipu 3akimtoueHuu TpyJ0BOTO JIOTOBOpa B COOTBETCTBUU CO CT. 65
TK P® nuno, nocrynaroriee Ha paboTy, MPEAbSIBIISCT:

MacrnopT WIK UHOM TIOKYMEHT, YAOCTOBEPSIONINI JIMYHOCTD;

TPYAOBYIO KHHXKKY, 32 HCKJIOYEHHUEM CIIy4yaeB, KOrja JIOTOBOp 3aKJ0UaeTcs BIEpPBBbIC, WIIU
paboOTHUK TMOCTymaeT Ha paboTy Ha YCIOBUSAX COBMECTHTENIbCTBA, WU TPYJOBas KHUXKKA Yy
paboTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOU WIIH 110 APYTUM MPUUUHAM;

CTPaxoBO€ CBUAETEIHCTBO IOCYAAPCTBEHHOTO IEHCUOHHOTO CTPaXxOBaHUS;

JIOKYMEHTBI BOMHCKOT'O y4eTa - JJisl UL, OAJIeKAITUX BOMHCKOMY YUETY;

JOKYMEHT 00 o0pa3oBaHWM, O KBadU(PUKANUA WU HAIWYUAW CIEIUANbHBIX 3HAHUW - TIpU
MOCTYIJICHUH Ha paboTy, TPEOYIONTYIO CICIIMAbHBIX 3HAHUH WU CIIEIIUAIBHON TTOITOTOBKH,
CBUIETENbCTBO 0 npucBoeHnu MHH (mpu ero Hanmuguu y paboTHHKA).



2.3. Ilpu odopmneHnn pabOTHHKA OTIAECIIOM KaapoB 3amoiHseTcs yHupuumpoBanHas ¢gopma T-2
"JInyHast kapToUKa pabOTHHKA", B KOTOPOW OTpakaroTCs CIEAYIOLIME aHKETHbIE 1 Onorpaduueckue
JaHHbIE PAOOTHHKA!

- oomue ceaenus (P.M.O., nata poxaeHUs, MECTO POXKIEHUS, TPaXJaHCTBO, OOpa3oBaHUE,
npodeccus, cTax padoThl, COCTOSIHUE B Opake, MacCIOPTHHIC JaHHBIC);

- CBE/ICHUS O BOMHCKOM YYET€;

- JaHHBIE O TIpUeMe Ha paboTy;

- CBEJICHMS 00 aTTeCTAllUH;

- CBE/ICHHUS O TOBBIIIEHHON KBAJIU(DPUKAIIUY;

- CBe/IeHUs 0 IPOo(hecCHOHAIBHON NMEPENnOArOTOBKE;

- CBEJICHUS O Harpajax (MOOIIPEHUSX ), MOYETHBIX 3BAHUSAX;

- CBe/ICHUS 00 OTITyCKax;

- CBEJICHUS O COLIMATIbHBIX FapaHTHUsX;

- CBEJICHUS O MECTE KUTEIbCTBA U O KOHTAKTHBIX TellehoHax.

2.4. B ormene xagpoB MbBJ/IOY co3pmarorcss M XpaHATCA CHEAYIOIIME TIPYIIBI JTOKYMEHTOB,
coJieprKallue JaHHble 0 pa0OTHUKAX B €IMHUYHOM MJIM CBOJHOM BHJIE:

2.4.1. IoKyMEeHTBI, coiepKalllie MepCcoHaNIbHbIE TaHHbIE PAOOTHUKOB:

KOMIUIEKChl JJOKYMEHTOB, COINPOBOXKIAIOIINE Mpoliecc OPOPMICHHSI TPYJIOBBIX OTHOIICHHH MpH
npueme Ha paboTy, epeBo/ie, YBOJIbHEHUU;

KOMIUIEKC MaTepualioB IO aHKETUPOBAHHUIO, TECTUPOBAHMIO, MPOBEACHUIO cOOecelOBaHUU ¢
KaHJU/IaTOM Ha JIOJKHOCTH;

NOJUTMHHUKY ¥ KOTIMH MPUKA30B (pacHopsKEHUI) 1Mo Kaapam;

JIMYHBIE JIeTIa ¥ TPYA0BbIe KHUXKKHU;

Jieia, coJieprKaliue OCHOBAaHUSA K MPUKA3y M0 JIMYHOMY COCTaBY;

Jieia, coJiepiKaliue MaTepuasbl aTTecTaluil paOOTHHUKOB;

Jielia, coJieprKalue MaTepualbl BHYTPEHHUX paccliieIOBaHMi;

CIPaBOYHO-UH(DOPMAIIMOHHBIN OaHK TaHHBIX MO MEepCOHANTY (KapTOTEKHU, KypPHAIIbI);

NOJUIMHHUKYA W KOMHUU OTYETHBIX, AHAIUTUYECKUX M CIPABOYHBIX MaTEpPHANIOB, TMEpelaBaeMbIX
3aBenyromemy MBJIOY;

KOIUHU OTYETOB, HAMPABJISEMBIX B FOCYJAAPCTBEHHBIE OPraHbl CTATHCTUKHU, HAJIOTOBbIE MHCIIEKIINH,
BBIIIECTOSIIINE OPTaHbl YIIPABICHUS U IPYTHe YUPEKICHUS.

2.4.2. lokymeHTanus 1o opranuzanuu padorst MB/10VY;

JIOJKHOCTHBIE HHCTPYKIIMHM paOOTHUKOB;

MIPUKAa3bl, pacliopsbKeHus, ykazanus 3aBenyromero MBJI0OY;

JOKYMEHTBI IJIAHUPOBAHMSI, YUeTa, aHaJIN3a U OTYETHOCTHU IO BOIIPOCAM KaJPOBOM pabOTHI.

3. O0padoTKa MepCOHAJBHBIX JAHHBIX PA0OTHUKOB

3.1. HcrounukoMm wuHpopmammu o000 BceX TNEPCOHAIBHBIX MJaHHBIX pPAOOTHUKA SBISETCS
HEMOCPEeJCTBEHHO paboTHUK. Eciu nmepcoHabHbIE JaHHBIE BO3MOKHO MOJYYUTh TOJIBKO Y TPEThEH
CTOPOHBI, TO paOOTHUK JIOJKEH OBITh 3apaHee B MUCbMEHHOHN (hopMe yBeIOMIIEH 00 TOM M OT HETro
JOJDKHO OBITH TOJIYYEHO NMHUCBMEHHOE corjacue. PaGoromarens 00s3aH cOOOMNUTH PabOOTHHKY O
HEeNsIX, MPEANnoIaraéMbIX HCTOYHUKAX M CTIIOCO0ax MOJyYEHHUS MEPCOHAIBHBIX JaHHBIX, & TAKXKE O
MOCJICJICTBUSAX OTKa3a paOOTHHKA JIaTh MHUCbMEHHOE COTJIACHE HA UX MOITy4YeHHE.

3.2. PaGoTonarens HE MMEET MpaBa MoJydaTh U 00pabaThiBaTh EPCOHATBHBIC JAHHBIE PAOOTHUKA O
€ro pacoBO, HAINMOHAIHHOW TPUHAIICKHOCTH, TOTUTHUYECKUX B3TISIAX, PEIUTHO3HBIX U
bunocopcknx  yOSKICHUSX, COCTOSHUM  370pPOBbS, HMHTHUMHOW O KM3HM. B  ciyuasx,
HETMOCPEJICTBEHHO CBSI3aHHBIX C BOINPOCAMH TPYJOBBIX OTHOIICHH, B COOTBETCTBHH CO CT. 24



Konctutynuu PO pabGotonatens BopaBe mojiydarb M oOpaOaThiBaTh JaHHBIE O YACTHOW JKHU3HU
pabOTHHKA TOJIBKO C €r0 MUChbMEHHOTO COTJIACHS.

3.3. OOpaboTKa MEPCOHANBHBIX JAHHBIX PAaOOTHHUKOB pabOTOJATENEeM BO3MOXHA TOJBKO C HX
cornacust 100 0e3 ux corjgacus B CIAEAYIOUIUX CIydasx:

- IEpPCOHAJIbHBIE JAaHHBIC SIBJISIOTCS OOIIEOCTYITHBIMU;

- TIEpCOHANIbHBIE JaHHBIE OTHOCATCS K COCTOSHMIO 3/I0pOBbsi pabOTHHKA, U UX 00paboTka
HeoOXoauMa Il 3alUThl €T0 JKU3HU, 3I0POBbS MM MHBIX KU3HEHHO BAXKHBIX MHTEPECOB JAPYTHUX
JIUIL ¥ TIOJTyYeHHUe coryiacusi pabOTHUKA HEBO3MOXKHO;

- 10 TpPeOOBAHUIO TOJHOMOYHBIX T'OCYJIAPCTBEHHBIX OPTaHOB - B CIydasX, MPEITyCMOTPEHHBIX
(dhenepabHBIM 3aKOHOM.

3.4. PaGoromatenp BmpaBe 00palaThIBaTh MEPCOHAIBHBIE JIaHHBIE PAOOTHUKOB TOJIBKO C HX
MUCHbMEHHOTO COTJIACHS.

3.5. IluceMeHHOe coriacue pabOTHHKa Ha 0OpabOTKY CBOMX MEPCOHAJIBHBIX JaHHBIX JOJIKHO
BKJIIOYATh B ceOs:

- (¢amunuio, uMs, OTYECTBO, aJpec CyObeKTa TMEepPCOHATBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YJIOCTOBEPSIOIIECTO €r0 JUYHOCTh, CBEACHUS O JaTe BbIJaYd YKAa3aHHOTO JOKYMEHTa U
BBIJIaBIIIEM €TO OpraHe;

- HauMeHoOBaHuE ((amMuiIHMio, WUMs, OTYECTBO) M aJ[pec OImeparopa, MOJYYAroIIero COTIJIacHe
cyOBbeKTa IEPCOHANbHBIX JTAHHBIX;

- 11e71b 00pabOTKU MEPCOHATBHBIX AAHHBIX;

- TepeyeHb MEePCOHAIbHBIX MJAHHBIX, Ha O00pabOTKY KOTOpPBIX JaeTcsi corjacue cyObekTa
NEPCOHANBHBIX TAHHBIX;

- MepedyeHb JACUCTBHUM C MEPCOHATLHBIMHU JaHHBIMH, Ha COBEpIICHHE KOTOPBIX JAeTCs COTJacue,
oO11ee onMcaHue UCIOJIb3YEMbIX OMIEPaTOPOM CIIOCOO0B 00PabOTKHM MEPCOHAIBHBIX TAHHBIX;

- CPOK, B T€UEHHE KOTOPOTO JAECUCTBYET COrlacue, a Takke MOPSA0K €ro OT3bIBa.

3.6. Cornacue paboTHHKA HE TpeOyeTCs B CIECAYIOMIMUX CIydasix:

- 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBIsETCS Ha ocHOBaHUM TpynoBoro kojekca PD unu
MHOTO (pe/iepaibHOrO 3aKOHA, YCTAHABIMBAIOIIETO €€ 1eJb, YCIOBUS MOJyYEHHUS MEePCOHANIBHBIX
JaHHBIX U KPYyr CyOBEKTOB, MEpPCOHANbHBIC IaHHBIE KOTOPBIX MOJJIekaT oOpaboTKe, a TaKxke
OTIpeIeIEHHOTO TTOJTHOMOYHS paboTOoAaTeNs;

- 00paboTKa MepCOHANBHBIX JaHHBIX B LEJSIX UCIOJIHEHUS TPYI0BOTO JOTOBOPA;

- 00pa0oTKa MEepPCOHANBHBIX JTAHHBIX OCYIIECTBISETCS MJSl CTATHCTHMYECKUX HIIM WHBIX HAyYHBIX
1esel mpu ycIoBUHU 0053aTeTbHOTO 00e3TMUUBaHUS IEPCOHATBHBIX IaHHBIX;

- 00paboTKa TEPCOHANBHBIX JAaHHBIX HEOOXOoIWMa JJisi 3aIIUThl JKU3HHU, 3I0pPOBbSI WU HHBIX
KU3HEHHO Ba)KHBIX MHTEPECOB paOOTHHKA, €CITU TIOJTyUYEHHUE €r0 COTIacHsi HEBO3MOXKHO.

3.7. Pabotauk MBJIOY mpencraBisieT B OTIed KaJpoB JOCTOBEpPHBIE cBeAeHHS o cebe. OTmen
KaJIpOB MPOBEPSET JOCTOBEPHOCTH CBEACHUIA.

3.8. B coorBerctBuu co ct. 86 TK P® B mensx obecriedeHuss mpaB W CBOOOJ YeJIOBEKa U
rpakaanuHa 3aBenayromuiit MBJIOY u ero 3akoHHBbIE, MNOJHOMOYHBIE TIPEJICTABUTEIN TIPH
00paboOTKe TIEPCOHANBHBIX JIAHHBIX paOOTHUKA JIOJDKHBI BBITIOJNHATH CIEAYIOIIUE 0OIne
TpeOOBaHUS:

3.8.1. O0OpaboTka MEepCOHANBHBIX JTAaHHBIX MOXXET OCYIIECTBIATHCA HMCKIIOYUTEIBHO B IEIIIX
obOecrieueHHsI COOJIIOJICHUST 3aKOHOB WIIM WHBIX MPABOBBIX aKTOB, COJCHCTBUS pabOTHUKAM B
TPYIOYCTpPOWCTBE, OOy4YeHWH U TNPOPECCHOHATHLHOM TMPOJBMKEHUHN, OOECTeYCHHs] JTHUYHON
0e30macHOCTH pabOTHMKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBIMOIHAEMON paboOThl H
o0ecreyeHnsi COXpaHHOCTH UMYIIECTBA.

3.8.2. Ilpu ompeneneHun oObeMa M COIEpKaHUS 00pabaThHIBAEMBIX MMEPCOHAIBHBIX JTaHHBIX
paboTonarens T0JKeH pykoBocTBOBaThes Koncrurymeit PO, TpynoBeiM kosiekcoM PO u nHbIME
(dhenepaibHBIMHU 3aKOHAMM.



3.8.3. Ilpu nmpuHSATUU PEIICHH, 3aTparuBarOIIUX UHTEPEChl pabOTHHKA, paboToaaTenh HE UMEET
IpaBa OCHOBBIBAaTbCS HAa MEPCOHAIBHBIX JAHHBIX, IOJYYEHHBIX O HEM HCKIIOUYUTEIBHO B
pe3ysbTaTe X aBTOMATU3UPOBAHHON 00paOOTKHU WM 3IEKTPOHHOTO MOJTYYEHUS.
3.8.4. 3amura nepcoHaNbHbIX JAHHBIX pA0OTHUKA OT HEMPABOMEPHOT'O UX MCIOJIb30BAHMS, YTPATHI
oOecrnieunBaeTcsi paboOTOATENIEM 3a CUET €r0 CPEACTB B MOPSAJKE, YCTAHOBICHHOM (eepabHbIM
3aKOHOM.
3.8.5. PaboTHHMKM M MX MPEACTaBUTENN JOKHBI OBITh 03HAKOMJIEHBI IO PACITUCKY C JOKYMEHTAMHU
MB/IOVY, ycraHaBIMBaOMKUMHU MOPSIIOK 00paOOTKH MEPCOHANBHBIX JaHHBIX, a TAKXKe 00 X MpaBax
1 00s3aHHOCTSAX B ATOU 00JIaCTH.
3.8.6. Bo Bcex ciyyasx OTKa3 paOOTHMKA OT CBOMX IIpaB Ha COXPAHEHHE M 3aLUTYy TailHbI
HEJICUCTBUTEIICH.

4. Ilepenaya nepcoHAIbHBIX JAHHBIX
4.1. Tlpn mnepenavye MNepCcOHANBHBIX JaHHBIX pabOTHUKAa paboToAaTedb JOKEH COOMI0AATh
cleayrolue TpeOoBaHus:
4.1.1. He cooOmaTte mnepcoHajbHble JaHHblE PAOOTHUKA TPEThEH CTOpOHE O€3 MHCbMEHHOTO
coriacusi pabOTHHKA, 32 UCKIIOYEHHEM CIIy4aeB, KOTJa 3T0 He0OX0IMMO B LENSIX MPpeaynpeKIeHus
yIrpo3bl KU3HU M 3/J0pPOBbI0 pabOTHHMKA, a TakXe B CIydyasx, YCTAaHOBJIEHHBIX (eaepaibHbIM
3aKOHOM.
4.1.2. He cooOmaTe nepcOHANbHBIC JaHHBbIE pPAOOTHHKA B KOMMEpPUYECKHX IIelsix 0e3 ero
nUcbMeHHOTo coryacusi. OOpaboTKa MEepPCOHANBHBIX JaHHBIX PAOOTHUKOB B LIENSAX MPOJBHIKCHUS
TOBapoOB, padOT, yCIyr Ha PBhIHKE IyTEM OCYIIECTBJICHUS MPSIMBIX KOHTAKTOB C MOTEHIHAJhHBIM
noTpeduTeNeM ¢ IOMOIIBIO CPEJICTB CBA3M JIOMYCKAETCS TOJIBKO C €0 MPEeABAPUTENHLHOTO COTIACHS.
4.1.3. IlpenynpenuTs UL, MOJYYMBIIUX IE€PCOHAIbHBIE JaHHbIE PaOOTHUKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITh UCIOJB30BAHbI JHUIIb B LENAX, A KOTOPBIX OHU COOOLIEHBI, U TPeOOBATH OT
ATUX JIMI OJATBEPKAECHUE TOrO, UTO ATO MPABHIIO COOMI0AeHO. JINia, MoayYnBIINEe MepCOHANIbHbIE
JTaHHBIE pabOTHHKA, 00s3aHbI COOJIOMATh PEXKHUM CEKPETHOCTH (KOHpUACHIMANHHOCTH). JlaHHOE
[Tonoxxenune He pacmpocTpaHseTcs Ha OOMEH MepPCOHAIbHBIMU JaHHBIMU PAOOTHUKOB B MOPSJKE,
YCTaHOBJIEHHOM (pe/iepaibHBIMU 3aKOHAMHU.
4.1.4. OcymecTBisITh TIepeaady MepCOHATBHBIX JaHHBIX paOoTHUKOB B mpenenax MBJIOY B
COOTBETCTBUHU ¢ HacTosmuM [lonoxenuem.
4.1.5. Pazpemats J0CTyHn K TEPCOHAIbHBIM JaHHBIM pAOOTHUKOB TOJIBKO CIIEIMAIBHO
YIOJHOMOYEHHBIM JIMIIAM, TIPH 3TOM yKa3aHHBIE JIUIA JOJKHBI UMETh MPABO MOJIY4YaTh TOJIBKO TeE
NepcoHaIbHbIC JaHHBIE, KOTOPhIE HEOOXOAUMBI JJIs1 BHITIOHEHUSI KOHKPETHOW (PYHKIIHH.
4.1.6. He 3anpammuBath WH(GOPMALUIO O COCTOSHUU 3/I0POBbS PAOOTHUKA, 32 MCKIIOUYEHHUEM TEX
CBEJICHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIMOJIHEHHS PaOOTHUKOM TPYIOBOM
hyHKIIH.
4.1.7. TlepenaBaTh mepcOHaJbHBbIC JaHHbIE pAOOTHHKA €ro 3aKOHHBIM, ITOJIHOMOYHBIM
MIPEICTABUTENSAM B IOPSJKE, YCTAaHOBJIEHHOM TpylnoBeIM KoaekcoM P®, m orpaHmumBaTh 3Ty
MH(POPMAIIMIO TOJBKO TEMHU MEPCOHAIBHBIMU JTAHHBIMH, KOTOPbIE HEOOXOIUMBI /sl BBHITIOJTHEHUS
yKa3aHHBIMU MPEJCTaBUTEISIMHU UX (PYHKIINU.
4.2. TlepconanbHbIe JaHHBIE PAOOTHHUKOB 00Pa0ATHIBAIOTCS U XPAHSATCS B OT/IEIE KaJpOB.
4.3. TlepcoHanbHble AaHHBIE PAOOTHUKOB MOTYT OBITH TOJYYEHBI, MPOXOIUTH JalbHEHIIYIO
00paboTKy U mepeaaBaTbcs Ha XpaHeHHE KaK Ha OyMa)KHBIX HOCUTENSIX, TaK M B 3JICKTPOHHOM BH/IE
(mocpeacTBOM JIOKaIbHON KOMITBIOTEPHOU CETH).
4.4. Ilpu mony4eHnn MEpPCOHANBHBIX JAHHBIX HE OT pabOTHHKA (32 MCKIIOYEHHEM CIydaeB, €Cld
NEPCOHANIbHBIC JAHHBIE ABIIAIOTCS OOIIENOCTYHMHBIMH) paboToaaTens 10 Hayaia oOpaboTKU TakuX
MEPCOHANBHBIX TaHHBIX 00s3aH MPEAOCTaBUTHh PAOOTHUKY CIICAYIONTYI0 HH(OPMAIHUIO:
- HauMeHoBaHue ((paMuiIusi, UMs, OTYECTBO) U aJIpeC OTepaTopa Ui €ro MPeaCTaBUTENS;
- 11e71b 00pabOTKY NEPCOHAIBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;



- OpcArnojraraCMbIC 1oJIb30BaTCIIN IICPCOHAJIBHBIX JAHHBIX,
- YCTaAHOBJICHHBIC q)ellepaJIBHBIMI/I 3aKOHaMHU IIpaBa CY6T>€KT3. MEPCOHAIIBHBIX NAHHBIX.

5. locTyn K NepCcOHAJIBLHBIM JAHHBIM PA00THUKOB

5.1. IIpaBo mocTyna K nmepcoHaIbHBIM JAaHHBIM PAa0OTHUKOB UMEIOT:

- 3asenyromniit MBJIOY «3bIKOBCKHUI IETCKUAMN Cay;

- IeTOTIPOU3BOAUTEND,

- pabOTHUKH OyXTalITepHH;

5.2. Pa6orauk MBJIOY umeer npaso:

5.2.1. IlomyyaTth JOCTyHn K CBOUM IEPCOHAIBHBIM JAHHBIM M O3HAKOMJIEHHE C HUMH, BKIIHOYAs
MpaBO Ha OE3BO3ME3HOE TOJIyYEHHE KOMHHU JI000M 3amucH, COAEpiKalleld ero IMepcoHalbHBIC
JTAaHHBIE.

5.2.2. TpeboBath 0T paboTomareyss YTOYHEHHS, HCKIIOUYCHHUS WM UCHPaBICHUS HEMOIHBIX,
HEBEPHBIX, YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TOJYYCHHBIX WM HE SBISIOMINXCS
HEOOXOAMMBIMU JJ11 pab0TOIaTeNs MePCOHATBHBIX JaHHBIX.

5.2.3. Ilonyuats OT paboTonaTens:

- CBEJICHUS O JIMIaX, KOTOPhIE UMEIOT JOCTYI K MEPCOHATBLHBIM JAHHBIM WM KOTOPHIM MOXET OBITh
MPENOCTABJIEH TAKOU JIOCTYIL;

- TIepeueHb 00pabaThIBAEMBIX NIEPCOHAIBHBIX JAHHBIX U UCTOYHUK UX TOTYUYCHUS,

- cpoku 00pabOTKU MEPCOHATBHBIX JaHHBIX, B TOM YHCIIE CPOKU UX XPaHEHUS;

- CBEICHHSI O TOM, KaKHe IOpUINYECKHe OCIeCTBUS ISl CyObEeKTa MEPCOHATIbHBIX TaHHBIX MOXKET
HOBJIEYB 32 COO0M 00pabOTKa ero NepcoHaNbHBIX JaHHBIX.

5.2.4. TpeGoBaTh wu3BelleHUs padoToJaTeieM BCEX JIMI, KOTOPHIM paHee ObuIM COOOUIEHBI
HEBEpHbIC WJIM HETOJHbIE NEPCOHANbHBIE IaHHbIE, 000 BCEX MPOM3BEIEHHBIX B HUX HCKIIOUYECHHUSX,
UCITPABJICHUAX WJIU JOMOTHEHUSX.

5.2.5. O6xanoBaTh B YIIOJTHOMOYEHHBII OpraH Mo 3al[uTe MpaB CyOBbEKTOB MEPCOHANBHBIX TaHHBIX
WIM B CyneOHOM TOpsAJIKE HENMpaBOMEpHbIE [EHCTBUS WM Oe3neiicTBUs padoTojarens MpH
00paboTKe U 3alIuTe ero NepCOHAIbHBIX TAaHHBIX.

5.3. KomwupoBaTh # [JenaTh BBIMUCKH [EPCOHAJIBHBIX JAaHHBIX paOOTHUKA pa3pelaercs
UCKJIIOYUTENILHO B CITYKEOHBIX LIEJISX ¢ MUCbMEHHOTO pa3pemieHus 3aseayromero MB/I0VY.

5.4. Tlepenaua mHpOpMAIUU TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPH MHUCHBMEHHOM COIJIACUU
PabOTHHKOB.

6. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIUPYIOIHNX 00padoTKy
NMePCOHAJIBHBIX TaHHBIX

6.1. Pabornuku MBJIOY, BUHOBHBIE B HApYIICHHH TMOpPsAKa OOpaIleHUs C TMEPCOHATbHBIMU
JTAHHBIMHU, HECYT IUCHUTUTMHAPHYIO, aIMUHUCTPATHBHYIO, TPAXKIAHCKO-TIPABOBYIO HJIA YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (De/iepaibHBIMHU 3aKOHAMMU.

6.2. 3aBenyrommit MBJIOY 3a HapyimieHue nmopsiika oOpaiieHus ¢ IepcoHaIbHbIMUA TAHHBIMHU HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh coriacHo cT. cT. 5.27 u 5.39 KoAll PO, a Takxe Bo3Meliaer
paboTHUKY yiiepO, MPUINHEHHBIH HEMPAaBOMEPHBIM HCIIOIB30BaHHEM MHGOPMAIIUHU, CoAepKaien
MepCcoHaIbHbIC TaHHBIE 00 ’TOM pabOTHUKE.



Jluct o3nakomiienust paboTHUKOB MB/IOY «3bIKOBCKHMIA 1eTCKUI caiy

¢ IlonoxenneM 0 nepcOHAIBHBIX AAHHBIX, yTBEPKACHHBIM [Iprkazom N 001 1.8
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